
 
 
 

Hello Potential Homebuyer, 

Enclosed is your application packet for Habitat for Humanity EJC’s permanent affordability 
homeownership program.  

We continuously accept applications.  

You probably have questions about Habitat’s homeownership program. A one-hour program 
orientation will answer many of your questions. You can find details and a schedule of 
orientations at habitatejc.org/homes. If you cannot participate in a scheduled orientation or 
have difficulty signing up, please call 360-379-2827 to schedule a phone orientation.  

Si prefiere una solicitud en español, llame a nuestra oficina al 360-379-2827.  

The application packet contains the following: 

• Application for Habitat Homeownership Program: Please complete all sections of this 
application to the best of your ability. Near the end of the application, you will find a 
supplement to the application and a checklist of all documents to attach to your 
application. Please include all of the requested documents with your application 
package. 
 

Please note: We do not need to see your original residency documents (#4 on the checklist). 
Please provide a copy of the document and, if you are selected for our program, we will request 
to see the original at a later date.  

 
• Instructions: “How to submit your application” 

• Contact and Household Information: Please complete the “Contact and Household 
Information” form with your application. This form helps our team  

• Equal Credit Opportunity Act Notice: Two copies are in the package. Sign and date one 
of them and keep the other for your records. 

• Authorization Form: Please sign and return this form for each applicant that will allow 
us to check your credit and employment. 



• Referral resources: Habitat’s program is not a solution for emergency housing needs. If 
you are selected, it may take 12 to 24 months from the date you are selected until you 
move into your home.  We have compiled a list of local resources for emergency 
housing needs you might find valuable. 

Please return your application, copies of the requested documents, and a copy of your 
identification to the Habitat office. See “How to Submit Your Application” for your return 
options. 

After turning in your application, your next step will be to make an appointment with our team 
to go over your application. You will have an opportunity to ask questions at that time. We will 
also be in touch by mail within 30 days after receipt of your application with a status update.  

Thank you for your interest in housing through Habitat for Humanity. We look forward to 
receiving your application.  

 

With warm regards, 

 

Homeowner Services Manager Leanne Smith, on behalf of the Habitat EJC Team 

 

 



 

   
 

 
How to Submit Your Application  
 
 
Please return the following to us. See below for return options. 

 Your completed application package 
 Copies of the requested documents from the application/supplemental list 
 “Contact and Household Information” Sheet 
 ECOA Form 
 Borrower Authorization Sheet 
 A copy of your identification 

 
These are your return options: 

1. Mail Slot Drop-off at the Habitat office, 9 am – 5 pm daily (including weekends), 
at 2001 W Sims Way. The 2nd floor mail slot is located at the top of the first flight 
of stairs. 

2. In-Person Drop-off at the Habitat office (if you would like same-day photocopies 
of documents) at 2001 W Sims Way, 2nd floor, Monday to Friday, 9 am to 4:30 
pm. The office door is located at the top of the second flight of stairs; just ring the 
doorbell. 

NOTE: In-person drop-off of applications and making copies will be limited 
to these hours: Monday to Friday from 9 am to 4:30 pm.  

3. Return by email to info@habitatejc.org  

4. Return by postal mail to Habitat for Humanity EJC, PO Box 658, Port Townsend, 
WA 98368 

If you have any questions about how to submit your application or receive photocopies, 
please contact us at 360-379-2827. 















 
Supplement to Application for Housing-Habitat for Humanity 

Applicant's Name Co-Applicant's Name 

Mailing Address (if different from Present 
Address on Application) 

Mailing Address (if different from Present 
Address on Application) 

Name and Mailing Address of Present Landlord Name and Mailing Address of Present Landlord 

Name and Mailing Address of Previous Landlord if 
less than two years at current address 

Name and Mailing Address of Previous Landlord if 
less than two years at current address 

Name and Mailing Address of Current Employer Name and Mailing Address of Current Employer 

Name and Mailing Address of Other Current 
Employer (if more than one Current Employer) 

Name and Mailing Address of Other Current 
Employer (if more than one Current Employer) 

Name and Mailing Address of Previous Employer if 
at current employer less than two years 

Name and Mailing Address of Previous Employer if 
at current employer less than two years 

Checklist of items to attach to Application 
1. Tax Returns for most recent two 

years 
2. Copies of W-2s from most recent two 

years 
3. Copies of documents showing income 

you receive (most recent two pay stubs, 
child support, food stamps, TANF, SSI, 
alimony, disability, other) 

4. Most recent 2 months bank statement 
5. Legal residency document: passport, 

birth certificate, naturalization papers, 
"green" card, or visa 

Checklist of items to attach to Application 
1. IRS Tax Returns for most recent two 

years (Form 1040, 1040A, 1040EZ) 
2. Copies of W-2s from most recent two 

years 
3. Copies of documents showing income 

you receive (most recent two pay stubs, 
child support, food stamps, TANF, SSI, 
alimony, disability, other) 

4. Most recent 2 months bank statement 
5. Legal residency document: passport, 

birth certificate, naturalization papers, 
"green" card, or visa 

 



 
Contact & Household Information 

 
Applicant Information: 
 
Name:________________________________________________________________ 

Street Address:________________________________________________________ 

Mailing Address if Different:_______________________________________________ 

City:_______________________ State:________ Zip:________________________ 

Email:________________________________________________________________ 

Phone #:______________________________________________________________ 

 

Co-Applicant Information: 
 
Name:________________________________________________________________ 

Street Address:________________________________________________________ 

Mailing Address if Different:_______________________________________________ 

City:_______________________ State:________ Zip:________________________ 

Email:________________________________________________________________ 

Phone #:______________________________________________________________ 

 

Nonapplicant Household Members: 
 
Name:________________________________________________________________ 

Relationship to Applicant:_________________________________________________ 

Name:________________________________________________________________ 

Relationship to Applicant:_________________________________________________ 

Name:________________________________________________________________ 

Relationship to Applicant:_________________________________________________ 



 
EQUAL CREDIT OPPORTUNITY ACT NOTICE 

 
 
 
 
 
 
The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants 
on the basis of race, color, religion, national origin, sex, marital status, age (provided the applicant has the 
capacity to enter into a binding contract); because all or part of the applicant's income derives from any 
public assistance program; or because the applicant has in good faith exercised any right under the 
Consumer Credit Protection Act. The Federal Agency that monitors compliance with this law concerning 
this company is the Federal Trade Commission, with offices at: FTC Regional Office for the Northwest 
region, Consumer Response Center, Federal Trade Commission, 600 Pennsylvania Ave. NW, Washington 
DC 20580 or Federal Trade Commission, Equal Credit Opportunity, Washington, DC 20580. 
 
You need not disclose income from alimony, child support or separate maintenance payment if you 
choose not to do so.  However, because we operate a Special Purpose Credit Program, we may request 
and require, in order to determine an applicant's eligibility for the program and the affordable mortgage 
amount, information regarding the applicant's marital status; alimony, child support, and separate 
maintenance income; and the spouse's financial resources. 
 
Accordingly, if you receive income from these sources and do not provide this information with your 
application, your application will be considered incomplete and we will be unable to invite you to 
participate in the Habitat program.  
 
 
 
Applicant(s): 
 
 
 
X   X  
      
Print Name: _______________________   Print Name: ________________________ 
     
Date: ____________________________  Date:_____________________________ 
      



Applicant Authorization 

 

By signing this form, I authorize Habitat for Humanity of East Jefferson County to obtain a credit 
report from the three national credit bureaus and verify other credit information, including with 
past and present landlords.  

I further authorize Habitat for Humanity of East Jefferson County to verify my past and present 
employment, bank accounts and other assets to determine my eligibility for their 
homeownership program.  

Finally, I authorize Habitat for Humanity of East Jefferson County to discuss my mortgage 
application, as well as financial and credit information, with any mortgage lender I choose to 
work with while I participate in Habitat for Humanity of East Jefferson County’s Homeownership 
program.  

 

______________________________    _____________________________
 Print Applicant Name       Applicant Signature 

 

_____________ 

         Date 

 

______________________________    _____________________________
 Print Applicant Name       Applicant Signature 

 

_____________ 

         Date 

 






